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Documents pertaining to internal audit (2018-2019)

Choithram College of Nursing INTERNAL AUDIT REPORT 2018-19

INTERNAL AUDIT REPORT

Choithram College of
Nursing
FY 2018-19

Conducted by
Internal Audit Team,
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OBSERVATIONS:

Books are accounted in Tally ERP 9 Software.

Cash book is maintained manually has been computerized which has
helped reduce time and extra work of the Cashier, the software used here for

accounting is Original version of Tally.

The Financial transactions recorded, are supported by appropriate

documentation.

1.1 T Infrastructure

* Software used for Accounting has access control defined and back entries
are possible.

* AMC renewed annually.

2. Budget

= Budget was prepared in time.

= The Financial and Operational Budget which is approved by the
management is available.

3.

® Audit Observation:- Lab facility is available, and the manual lab register
is maintaining properly. lab register is on up to date.

* Recommendation:- We suggest that the lab register be maintained in a
computerized system, ”
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4. Verification of income

4.1 Tuition Fees

Class wise list of tuition fee collected is maintaining properly, and the
receipts are properly issued.

® Method of collecting tuition fee is only through bank.

® Records of advance tuition fee and tuition fee receivable are maintained

properly.

5. Verification of Expenses

5.1 Staff Cost

® List of Teaching and Non-Teaching staffs are maintaining properly.

®  ESI and PF calculations are maintaining properly and TDS return is
filed within the due date.

® Salary payment is done through bank.
5.2 Expenses Vouching

®  |tis really appreciated to see new Standard operating procedures

adopted for payments of expenses which includes maker and checker
concept are done effectively.

- Proper voucher system is followed for each payment; approval of the
Management is obtained for transactions wherever required.

Vouchers are prepared for each transaction and serially numbered.

Appropriate classification is given for each expense and adequate
supporting documents . ed with each voucher
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6. Cash /Bank

® Al Bank transactions including Interest and Bank charges were accounted

after receiving Bank Statement; Bank transactions are accounted
completely.

® Bank reconciliation is done.

® (ash verification is done.

7. Vehicle Department

® There are only two buses under the vehicle department.

® Vehicle Documents available for verification.

8. Hostel

® Hostels are functioning.

® Attendance register maintained properly.

_ SeCretary
Choithram College of Nursing
Indore
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Choithram College of Nursing INTERNAL AUDIT REPORT 2019-20

INTERNAL AUDIT REPORT

Choithram College of
Nursing
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Conducted by
Internal Audit Team,
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OBSERVATIONS:

Books are accounted in Tally ERP 9 Software.

The Financial transactions recorded, are supported by appropriate

documentation.

1.1 T Infrastructure

= Software used for Accounting has access control defined and back entries

are possible.

® AMC renewed annually.

2. Budget

* Budget was prepared in time.

* The Financial and Operational Budget which is approved by the
management is available.

3.Lab Register/Inventory Register
* Audit Observation:- Lab facility is available, and the manual lab register
is maintaining properly. lab register is on up to date.

4. Verification of income

4.1 Tuition Fees

® Class wise list of tuition fee collected is maintaining properly, and the
receipts are properly issued.

*® Method of collecting tuition fee is only through bank,

*® Records of advance tuition fee and tuition fee receivab)
e ¢ are maintained
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properly.

5. Verification of Expenses

5.1 Staff Cost

List of Teaching and Non-Teaching staffs are maintaining properly.

ESI and PF calculations are maintaining properly and TDS return is
filed within the due date.

Obtain Attendance record.

Salary payment is done through bank.

5.2 Expenses Vouching

®  |tis really appreciated to see new Standard operating procedures

adopted for payments of expenses which includes maker and checker
concept are done effectively.

Proper voucher system is followed for each payment; approval of the
Management is obtained for transactions wherever required.

Vouchers are prepared for each transaction and serially numbered.

®  Appropriate classification is given for each expense are as follows:-

< Student Activities- in which head expenses related student activity any
function and celebration farewell expenses accounted for and adequate
supporting documents are attached with each voucher.

& Infrastructure Development- Various capital asset purchases during the
period like an Attendance machine for recording of attendance in digital mode.
It's help HR person to work efficiently.
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6. Cash /Bank

® All Bank transactions including Interest and Bank charges were accounted
after receiving Bank Statement; Bank transactions are accounted

completely.
® Bank reconciliation is done.

®  (Cash verification is done.

7. Vehicle Department

® There are only two buses under the vehicle department.

® Vehicle Documents available for verification.

® Bus insurance renew timely and all documents kept in record.

8. Hostel

® Hostels are functioning.
®  Attendance register maintained properly.

® Due to covid-19, hostel not functioning in march month.

selietary
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Choithram College of Nursing INTERNAL AUDIT REPORT 2020-21

INTERNAL AUDIT REPORT

Choithram College of

Nursing

FY 2020-21
(COVID PERIOD)

Conducted by
Internal Audit Team.
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OBSERVATIONS:

Books are accounted in Tally ERP 9 Software.

The Financial transactions recorded, are supported by appropriate
documentation.

1.1 T Infrastructure
* Software used for Accounting has access control defined and back entries
are possible.

® AMC renewed Annually.

2.Budget

= Budget was prepared in time.

* The Financial and Operational Budget which is approved by the
management is available.

3. Lab Register/Inventory Register

* Audit Observation:- Lab facility is available, and the manual lab register
is maintaining properly. lab register is on up to date.

4.1 Tuition Fees

Class wise list of tuition fee collected is maintaining properly, and the
receipts are properly issued.

® Method of collecting tuition fee is only through bank.

® Records of advance tuition fee and tuition fee receivable are maintained

properly.

16
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5. Verification of Expenses

5.1 Staff Cost

® List of Teaching and Non-Teaching staffs are maintaining properly.

® ESI and PF calculations are maintaining properly and TDS return is
filed within the due date.

® Teaching staff working online during the lockdown period..

® Salary payment is done through bank.
5.2 Expenses Vouching
It is really appreciated to see new Standard operating procedures
adopted for payments of expenses which includes maker and checker

concept are done effectively.

Proper voucher system is followed for each payment; approval of the
Management is obtained for transactions wherever required.

Vouchers are prepared for each transaction and serially numbered.

Appropriate classification is given for each expense are as follows:-

+ Infrastructure Development- Due to covid, management has not invested in
infrastructure development.

17
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6. Cash /Bank

All Bank transactions including Interest and Bank charges were accounted
after receiving Bank Statement; Bank transactions are accounted

completely.

The bank reconciliation for April 2020 to June 2020 has been prepared late.

After the June reconciliation done in continuity.

Cash verification is done.

Hostels were not functioning from April 2020 to October 2020.
They were functioning from November 2020 to February 2021.
In March 2021, hostels were not functioning due to the second

wave of COVID.

Hostel is not functioning due to COVID, but some students reside

in the hostel those who are unable to go home.

(¥
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Choithram College of Nursing INTERNAL AUDIT REPORT 2021-22

INTERNAL AUDIT REPORT

Choithram College of
Nursing
FY 2021-22

Conducted by
Internal Audit Team.
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OBSERVATIONS:

Books are accounted in Tally ERP 9 Software.

The Financial transactions recorded, are supported by appropriate
documentation.

1.1 T Infrastructure

= Software used for Accounting has access control defined and back entries

are possible.

® AMC renewed annually.

2. Budget
= Budget was prepared in time.

* The Financial and Operational Budget which is approved by the
management is available.

3. Lab Register/Inventory Register

® Audit Observation:- Lab facility is available, and the manual lab register

is maintaining properly. lab register is on up to date.

4. Verification of income

4.1 Tuition Fees

® (lass wise list of tuition fee collected is maintaining properly, and the

receipts are properly issued.

® Method of collecting tuition fee is only through bank.

® Records of advance tuition fee and tuition fee receivable are maintained

properly.
2|Page
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5. Verification of Expenses

h 5.1 Staff Cost

® List of Teaching and Non-Teaching staffs are maintaining properly.

® ESland PF calculations are maintaining properly and TDS return is
filed within the due date.

® Obtain Attendance record.

® Salary payment is done through bank.

5.2 Expenses Vouching

®  Itis really appreciated to see new Standard operating procedures

adopted for payments of expenses which includes maker and checker
concept are done effectively.

Proper voucher system is followed for each payment; approval of the
Management is obtained for transactions wherever required.

Vouchers are prepared for each transaction and serially numbered.

Appropriate classification is given for each expense are as follows:-

%+ Student Activities- in which head expenses related student activity any
function and celebration farewell expenses accounted for and adequate
supporting documents are attached with each voucher.

<+ Infrastructure Development- Various capital asset purchases during the
period like “Models for teaching” for providing Quality education to students.
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6. Cash /Bank

s ih e y
All Bank transactions including Interest and Bank charges were accounted

after receiving Bank Statement; Bank transactions are accounted

completely.
® Bank reconciliation is done.

® (Cash verification is done.

fiy«;nisl_e_llenmmsm

® There are only two buses under the vehicle department.

® Vehicle Documents available for verification.

® Bus insurance renew timely and all documents kept in record.

8. Hostel

® Hostels were not functioning from April 2021 to May 2021 due to

the second wave of COVID.
® They were functioning from June 2021 onwards.

® Attendance register maintained properly.
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Documents pertaining to external audits (2021-2022)

24



CHOITHRAM COLLEGE OF NURSING

Accredited by NAAC, Afliliated to INC, MPNRC Bhopal, MPMSU Jabalpur
Choithram Hospital & Research Centre Manik Bagh Road, Indore 452014 (M.P.)

® Phone: 0731-2362491 to 99, ® Ext. No.: 407/578 E-mail : cconursing@yahoo.co.in, choithramoffice@gmail.com
® Principal: +91-731-4939909 Webiste : www.cholthramnursing.com

Documents pertaining to internal audits (2022-2023)

pr— —

Choithram College of Nursing INTERNAL AUDIT REPORT 2022-2023

INTERNAL AUDIT REPORT

Choithram College of
Nursing
FY 2022-2023

Conducted by
Internal Audit Team.
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INTERNAL AUDIT REPORT 2022-2023

Choithram College of Nursing

OBSERVATIONS:

Books are accounted in Tally ERP 9 Software.

The Financial transactions recorded, are supported by appropriate

documentation.

1.

Software used for Accounting has access control defined and back entries

are possible.

= AMC renewed annually.

2. Budget
= Budget was prepared in time.

« The Financial and Operational Budget which is approved by the
management is available.

d 3. Lab Register/Inventory Register
» Audit Observation:- Lab facility is available, and the manual lab register

is maintaining properly. lab register is on up to date.
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4. Verification of

4.1 Tuition Fees

Class wise list of tuition fee collected is maintaining properly, and the

receipts are properly issued.

® Method of collecting tuition fee is only through bank.

® Records of advance tuition fee and tuition fee receivable are maintained

properly.
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5. Verification of Expenses

5.1 Staff Cost

® List of Teaching and Non-Teaching staffs are maintaining properly.
® ESI and PF calculations are maintaining properly and TDS return is

filed within the due date.
® (Obtain Attendance record.

® Salary payment is done through bank.
5.2 Expenses Vouching
®  |tis really appreciated to see new Standard operating procedures
adopted for payments of expenses which includes maker and checker

concept are done effectively.

Proper voucher system is followed for each payment; approval of the
Management is obtained for transactions wherever required.

Vouchers are prepared for each transaction and serially numbered.

Ensure that adequate supporting documents are attached with each
voucher like bills.

®  Appropriate classification is given for each expense are as follows:-

& Infrastructure Development- Various capital assets purchased during the
period, such as books, computers, and bus and capitalized under the
appropriate category, with depreciation calculated for all capital assets.
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6. Cash /Bank

® All Bank transactions including Interest and Bank charges were accounted
after receiving Bank Statement; Bank transactions are accounted

completely.
® Bank reconciliation is done.

® (Cash verification is done.

7. Vehicle Department

® There are three buses under the vehicle department. 1 new bus purchase
during the year.

Vehicle Documents available for verification.
Bus insurance renew timely and all documents kept in record.
Bus number MP09-PA0653 Purchased during the year. All documents

related to bus like a Permit from RTO, fitness certificate, Insurance paper is
available.

8. Hostel

® Hostels are functioning.

®  Attendance register maintained properly.

relary
Choithram College of Nursing
Indore
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